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PROJECT INFORMATION SHEET
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Site Address: 
Superintendent / Owner’s Name:    




Ph:  

Email: 




Cell: 



Fax:
General Contractor:  






Ph:  


Fax: 

Architect / Designer:






Ph:  


Fax:
SYSTEM BEING INSTALLED:  

 

Project Total Square Footage:



Summary of Work Attached   FORMCHECKBOX 
 YES
 FORMCHECKBOX 
 NO
SCHEDULE FOR JOB:  START:  


FINISH:



#DAYS: 

Special Design Notes:  (schluter, surrounding floor coverings to match heights, restrictions etc.)

Parking; Loading Dock Location/ Hours/ Height Restrictions:

Job Details and Special Notes (Stairs/ neighboring tenants/ restricted hours of work, etc.)

Accessibility:  (Keys/ Key codes/Security Company Contact Numbers) 

MOCK UP APPROVAL SIGNED OFF?  
YES:  FORMCHECKBOX 

NO:   FORMCHECKBOX 
 Reason:______________________________________

*Do not proceed with installation until Sample Form or Agreement in Lieu of Sample Form is signed and approved.  Ensure that the sample is present at the job site for referring to during installation. [image: image1.jpg]
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